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1. Ofmue nosoxenns

1.1. ensto nannoro [NonoxeHHs ABAETCA 3aMIMTa NEPCOHANBHBIX JAHHBIX
PabOTHHKOB, BOCITHTAHHHKOB H HX pojuTenei (3aKOHHEIX NpencTasHTened)
MYHHIHATEHONO JOMKOIBHONO 00pa3oBaTensHOTO Yapexaenns «/leTcxmii can
0bIepasBHBAOMIET0 BHIA C IPHOPHTETHEIM OCYINECTRACHHEM (DH3HIECKOrD
PasBHTHA BOCTIHTaHHHKOB Ne 6 «Konokons4mk» cena CraponyGekoro
Bynennosckoro pafiona» (1anee MJIOY) oT HecaHKUHOHHPOBAHHOTO JOCTYHA,
HEMpaBOMEPHOID HX HCIONL30BAHHS HIH YTPATEL

1.2. Hactoamee [lomomenwme paspaborano ma ocmoeammu crareit Koncramynmm
PO, Depepansroro sakoma or 27.07.2006r. Mel52 @3 "0 MepCOHANBHEIX
JaHHelx", PenepansHoro saxkoHa or 25.07.2011r. Ne 261-03 «0 BHecemEE
H3MeHeHHH B PenepansHsli 3aKoH «0 nepcoHEANBHEIX JaHHEX, « DeneparsHoro
saxoHa oT 09.12.2012r. Ne237-03 «06 obpaszosanuu & Poccuiickoii Penepanmms,
Yerasa MIIOY.

1.3. HacTosmee momowenne ycTaHaBnuBaeT nopsgok pabore MIIOV ¢ memsio
nonmy4eHHs, oOpaboTEm, XpaHeHHs, 3AIMTEL H NepeNayd  NOKYMEHTOB,
CONCPHKAIHX CBEJCHHA, OTHECEHHRIE K NEPCOHATBHEM NEHHEIM BOCITHTAHHHKOB H
HX poHTeneH (3aK0oHHBIX NpeacTaBHTeneH), a Tak xe paborauxos MJIOV.

1.4. Hactosmee [Momomenwe W M3MEeHEHHS K HEMY YTBEDHKIASTCH H BBOJHTCH B
JeficTBHe NpHKasoM 3asenylomeid JJOY w® seamrorcs obssaTensHEIM  Ons
HCIIONHEHHS BCEMH paboTHHKAMH, HMEHOIHME JOCTYT K NepCOHATBHBIM JAHHEIM
pafoTHHKOB, BOCIHTAHHHKOB H HX ponHTenedl (3axoHHEIX mpencTaeHTeneii). Bee
PaDOTHHKH JOKHE OLITE 03HAKOM/IEHE] C JaHHEIM NONOXKEHHEM 110 POCIIHCE.
1.3, B nacrosmem [lonomeHHH HCNONE30BaHE CHENVIOMHE TEPMHHEI H
OlpeaeeHHA:

- Ilepcomaasmble panHble — mobas HHGODMANHS, OTHOCAIAACA K
OTNpeNENEHHOMY HAH ONpefeNieMOMy Ha OCHOBAaHWH Takoll HHODOPMAIHH
(pusEdeckoMy mENY (cyOBEKTY NEPCOHANEHEIX NAHHEX), B TOM 9HCIE Ero
(paMHTIHA, HMA, OTIECTBO, M'0jl, MECALL, JATa H MECTO DOXICHHS, ajpec, ceMeliHoe,
COLHANEHOE, HMYMIECTBEHHOE MONOMeHHe, oOpazoBanMe, NpodeccHs, NOXOMBI,
IpyTras HHQOPMAITHN;

- Ofpaborka nepcoHajLHBIX JaHHMX — [eficTeBHA  (omepauHH) c
NEPCOHANBHEIME JAaHHEIMH, BKIHYad cOOp, CHCTEMaTH3AHI), HaKOIUIeHHe,
XpaHeHHe,  yTouHeHHe  (o0HOBIGHHE,  H3MEHEHHE), HCNONE30OBAHKE,
pacnpocTpaHeHWe (B TOM YHCAE Nepenady), obeanHYHBaHHe, GIOKHPOBAHHE,
YHHYTOKEHHE NePCOHATBHBIX TAHHEIX,

- Kondmaennmasenas wndopmanms — 370 HEopMamms (B
AOKYMCHTHPOBAHHOM  HIH  3IeKTPOHHOM  BHJE), M[OCTYD K  KOTOpOH
OrpaHHYHBACTCA B COOTBETCTBHH ¢ 3aKoHOZaTenkcTBoM Poccuiickoi Qenepamuy.




2. MNonaTHe B COCTAB NEPCOHATLHBIX JAHABLIX paboTHHKOB,
pocnaTaHEEKoE MOV n pogureneii(zakonHbIX npeicraBATeN€H)

2.1. Ilepconansuwie nanHele pabotHEka JIOY, BeoOxommmas paboromaremo B
CBA3H C TPYIOBEIMH OTHOINEHHAMH H KacalolIHecs KoHKpeTHoro paboruuka. [loa
uHpopManHedi o pabloTHHKax MOHHMAalOTCH cBeleHHMs © daxrax, coObTHEX H
0DCTOATENECTBAX MH3IHH paboTHHKA, NO3BONMIONIHE HIACHTH(QHUIHPOBATE ET0
JMHYHOCTS.

2.2. B cocTaB NepcoHANBHEIX JAHHEIX pabOTHHKA BXOINT:

- aHKeTHBIe B OHorpadHyeckHe naHHbIE;

- oDpazoBaHue;

- CBEIeHHA O TPYI0BOM H 0DIIeM cTaxe;

- CBEICHHN O COCTABE CEMBH;

- NAcTIOPTHEIE NaHHEE;

- CBEJIEHHA O BOHHCKOM Y4eTe;

- CBeJeHHA 0 3apaboTHO# NuaTe cOTpYIHHKA,

- CBEJICHHA O COLMANBHBIX TBIOTaX;

- CIIEIHANEHOCTE,

- 3aHHMaeMas JODKHOCTE;

- HAMTHYHE CyIHMOCTE H;

- afipec MecTa XHTeNbCTEA;

- NoMamHE# TenedoH;

- MecTo paboThl HiaH y4e6El WIEHOB CeMEH H POACTBEHHHKOB;

- XapakTep B3aHMOOTHOIISHHHA B CEMEE;

- COlepaaHHe TPYAOBOro Q0roBOpa;

- COCTaB AeKIapHPYEeMEIX CBeeHHH 0 HATHYHH MaTepHATLHEIX EHHOCTEH;

- COepPEaHHE NeKNapalHy, NoJaBaeMod B HATOTOBYI HHCIIEKIIHIO,

- NOTHHHHKH H KOIHH IPHKA30B 0 THYHOMY COCTaBY;

- THYHEIE IEfIa H TPYA0Bble KHIDKKH COTPYIHHKOE;

- OCHOBAHHA K MPHKA3aM 10 THYHOMY COCTABY;

- [ena, CoOepEallHe MaTepHalkl N0 NOBHIICHHK' KBATHQHKAIIHH H
NEPENOATOTOBKE COTPYIHHKOB, HX aTTECTAIHH, CTYXKeOHRM paccieIoBaHHAM;

- KOMHH OTYETOB, HANpasiseMble B OPraHkl CTATHCTHKH.

23. IlepconansHEle [aHHEIE BOCNHTAHHHKOB H HX pofHTenel (3aKkoHHBIX
npeAcTaBHTened), mrdopManns Heobxomumas MJIOY B cBS3H ¢ OCYIIECTRICHHEM
obpasosarensHoil mestensHocTH. Ilog MHGOpMaumedi O BOCIHTAHHHKAX H HX
poauTenc# (3aKOHHBIX INpeACTaBHTENEcH) NOHEMAIOTCA CBeleHHA o (axTax,
coDMTHEX ®  OOCTOATENBCTBAX  KH3HH  IPaEJAHHHA,  [O3BOJIAIOMIHE
HISHTHQHIHPOBATH €10 THYHOCT.

2.4. llepcoHansHele IJaHHEIE BOCIHTAHHHKOB H HX pofHTenelf (3aKkoHHBIX
npejacTraBHTenedl) oTHocATCH K koHQHAeHUMansHOH HHpopMmamma. [na nHma,
NOMYy9YHBINEN0 HAOCTYN K NEPCOHANEHEIM [JAaHHEIM, ODA3ATeIBHEIM SBINETCH
TpefoBaHHe HEe NOMYCKATH PacpocTpaHeHHe Nanuoll wadopmMannn 6e3 cornacHs

poauTens (3aKOHHOIO MPEACTABHTENd), & TAK e NPH HATHYHH HHOTO 3aKOHHOTO
OQCHOBAHHA.



3. B cocras nepcoHamhHEIX OaHHBIX BOCIHTAHHHKOB H HX pOXHTeNedH
JAKOHHEIX TIpE/ICTABHTeNeH) BXOJAT:
mmmmnmpﬂmeﬁ{mmﬂ
1o BH eil);
- laTa pOXICHHS mmamxunnﬂxpumwlel (3aKOHHBIX mpencTaBHTENESH);
. - IACIOpPTHEIE JaHHEE POIHTENeH (IAKOHHKIX MpelcTaEATEneH);
-mmnmmﬂpnmmmm
- MEQHITHHCKHHA MOIHC;
- MEJHUHMHCKAN KapTa;
- CBefieHHs 0 MecTe paboThl poauTenei (3aKOHHEIX NpeACTABHTENEH);
2.6. Tlpu odopmneHAH NOKYMEHTOB HA KOMIICHCALMIO POAHTENLCKOH MIaThl H B
Xone nocemenus obygaromerocs MOY moxer BosEMEHYTH Heo0XOZHMOCTE B
NpPeOCTARTEHHH PONHTENAMH (3aKOHHBIMH MpeACTABHTENAMH) NOKYMEHTOB:
- 00 HHBATHIHOCTH;
= 0 COCTABRE CEMBH

2.7. Tlocne Toro kak pefenok Gyger mpumst B IOV, a Tak *xe B npollecce
nocelleHHs pebeHKOM, K JOKYMEHTAM, COAEPAAIIAM MEPCOHANLHEIE NAHHEIE O
pebenke, Tak xe OYIyT OTHOCHTECA:

- JOTOBOP MexTy pommurensmu 1 MJIOV;

- NeJarori4Yeckas H NCHXONOTHYecKad IHArHOCTHEA pebenka;

- MEJHUHHCKHE JOKYMEHTEL

2.8. B pemsx obecneyennn npas H ceofon wenosexka u rpaxganuHa MJIOY npe
obpafoTke mepcoHANBHEIX fgaHHEX pebemxka MJIOVY ofs3ano cobmogats
CliedyolHe TpedOBaHHA:

- 00paboTKa NepCcoHANEHLIX JAHHBIX MOWKET OCYIIECTRANTECA UM CTATHCTHYECKOH
OTYETHOCTH IUIAHHPOBAHHA BONPOCOB (HHAHCOBOIO ODecmedeHHs, B TOM 9YHCNE
POOHTENBCKOH INATE M KOMIEHCAHA 10 pONHTENLCKOH MiaTe HIH HHEIX Hened
an yenosun obazaTensHOrO 06e3THYHBAHAA IEPCOBANEHEIX JAHHEX,

- HEQOPMAIAY © NEPCOHANBHEIX JaHHEIX peOeHKa mpegoctasnserca MJIIOY

TO/BKO POAHTENEM (32KOHHBIM NPEICTABHTENEM) YCTHO, MO0 mMyTeM 3amoTHeHHS
PasiHYHBIX aHKET, ONPOCHBIX THCTKOB, KOTOPEIE MOTYT XPaHHTBCA Y Nelaroros Ha
rpynme, B MeAHIHHECKOH xapTe pefeHKa ¥y MeICEeCTPH, 3aBeYIOMIETO.
2.9. B uensx #H$OPMAHOHHOTO 0GECTIEYEHHA MOTYT CO3AATECA OOIIEOCTYIHEE
HCTOYHHKH MEPCOHANBHBIX NAHHBIX (B TOM YHC/E CNPaBOYHHKH, 3MEKTPOHHEIE
Bassr). B o0menocTyNHEE HCTOYHHKH NEPCOHANBHBIX JaHHEIX MOTYT BEIIOYATBCA
(hamunng, WM, OTHECTBO, IaTa POKACHHA, TOMAIIHEI anpec.
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3. Mopsanok moayeenns B ofpaloTKH NepcoOHANLHBIX TAHHEIX paloTHHKOB,
socnaTanERkos MIOY u poanreneii(3:akoHHBIX npexcTaBuTeei)

3.1. TNon ofpaboTkoil nepcoHANBHEX NaHHEX paboTHHxa H BocnHTaHHHKOB JJOV
NOHHMASTCH TOMy4eHHe, XpaHeHHe, KOMOHHHpOBaHHE, Nepelaya HIH modoe
Apyroe HCMONL30BaHHE NEPCOHANLHEIX NaHHBIX paboTHHKA.

3.2. B nensx ofecnegenna npas u ¢sofoj Yenoseka H rpaxaaHuHa paborojarens
H er0 NpeAcTasHTeNH npH obpafoTke NepCcOHATEHEIX JaHHLIX paboTHHKA 0bA3aHEl
coDmonaTs cregyomne obHe TpeGoBaHHA:

3.2.1. ObpafoTka mepcoHANBHBIX JaHHEIX pafoTEMka B BocmHTaHHHKOB [JOV
NpPOBOMHTCE TOABKO ¢ NMHCEMEHHOrO COTNAcHs camoro paboTHHKa M poauTened
(3akoHHEIX mpencraBuTeneii) BocnHTaHEHKOB JIOY, MOXKeT OCYIIECTBAATECHE
HCKIOYHTENBHO B Hensx ofecnedeHHs coOmoaeHHA 3aKOHOB H HHBEIX
HOPMAaTHBHEIX NPaBOBEIX AKTOB, cofelicTBHa paDoTHHKaM B TpPYAOYCTpOHCTBE,
ofydeHHH H OpONBHMEHHH N0 coyxOe, obecnedeHns nH9HOH Oe3omacHOCTH
palOTHHKOB, KOHTPONS KONMYECTBA M KayecTBa BRMoAHseMofi paboTel H
obecnedeHEHs COXPaHHOCTH HMYIIECTBA.

3.2.2. Tlpu onpeneneHHH o0beMa H conepxaHns o0pabaTelBaeMBIX NEPCOHANBHBIX
naHHEX paboTHEEKa paboTomaTtens OODKeH pyKoBoAcTBoBaThCa KoHcTHTYUHEH
Poccuiickoii ®egepaumi, TpyaossM KogexcoM H HHEIMH (delepalbHEIME
3AKOHAMH.

3.23. llonyeense nepcOHANBHEIX [JAaHHBRIX MOMET OCYIIECTBINETCE Kak
NpeACTABNCHAEM HX CaMHM pabOTHHKOM, Tak H MyTeM MONyYeHHS HX H3 HHBIX
HCTOYHHKOB.

3.2.4, [lepconansHele NaHHEE paboTHHKA CleOyeT NOMYHaTH ¥ HEro caMmoro, 3a
HCKMIOYEHHEM CIIy4acB NPeIyCMOTPEHHBX (QenepatbHBIMH 3akoHamH. Ecom
NEpCOHANBHEIE AaHHEE paboTHHMKA BOIMOXKHO NONYYHTE TONRKO ¥ TpeTheH
CTOpPOHEL, TO pabOTHHMK mOom#eH OBITE yBemoMieH 00 3TOM 3apaHee H OT HETO
nomEHO OLITE NOAYY9EHO NHCEMeHHoe cornacue. PaGoromatens jomxes coobmmTs
pafOTHHKY © NensAX, NpeanojaraeMblX HCTOMHHKEX M cnocobfax mnomydeHHs
MepCOHANBHEIX MAHHEIX, 4 TAK e O XapaKTepe NOMMeRalHX NoTyYeHHI0
NEPCOHANBHBIN NAHHBIX H MOCAENCTBHAX OTKasa paDoTHHKA JaTe NMHCEMEHHOE
COrflacHe Ha HX MOMyYeHHe.

3.2.5. PaGoTonaTtens He HMeeT IpaBa MOMY4YaTh H oOpabaThiBaTh NepcOHANBHEE
NaHHEIE pabOTHHKA O €ro NONHTHYECKHX, PEMHIHO3HBIX H HHBIX y0eKIeHHSX H
yacTHOH mH3HH. B cioydasx, HenocpencTBeHHO CBA3AHHEIX C BONPOCaMH
TPVAOBEIX OTHOIIEHHWH JaHHEIe O YacTHOH xm3uHM paboTHHKa (HHGOpMAUHA ©
WHIHEIEATeNLHOCTH B cihepe ceMefiHBIX ORTOBRIX, NMHYHBIX OTHOLIEHHHA) MOTYT
Ot DmomydeHm H oOpaboraEnl pabfoTomaTteneM TOABKO ¢ €ro MMHCEMEHHOIO
COTTIAcHA.

3.2.6. PaboTonaTens He HMEET NpaBo moay4ats B oOpabarTeiBaTh NEpPCOHANLHEIE
JaHHBle paboTHHKZ O ero 4WieHCTBe B 00MeCTBeHHBIX O0BEIHHEHHAX HIH €ro
npodcoiosHOi NEATeNBHOCTH, 33 HCKMIOYEHHEM CIOy4acB, MpeIyCMOTPEHHBIX
thenepansHEIM 32KOHOM.

3.2.7. llonyyeHne NepCOHANBHEIX JaHHBIX OCYUIECTRASETCS MTyTeM [IpelcTaBIcHHA
HX pomHTenei (3aKOHHBIX npeacTaBHTeneil) peberka NHYHO.



3.2.8. Pommrens (3akoHHBIH NpelcTaBHTeNb) pebenka o0f3aH MpefoCTaBIATE
MJOY nocroeepHEle cBefieHHs o cefe, cBoem pebeHKe H CBOCBpeMEHHO
coobmare 00 B PHHAX 3THX NepCoHANBHEIX maHHEX. MJIOY mMeer npaso
NpPOBEPATH JOCTOBEPHOCTE CBEICHHH, MPENOCTARISEMBIX POIHTENEM (3AKOHHLIH
NpefCcTaBHTENEM), CBepAd JaHHEIE ¢ OpPHIHHANAMH  MpeJoCTaBNeHHBIX
AOKYMEHTOB.

3.29. Obpaborka mnepcOHANBHBIX  JaHHLIX  BOCIHTAHHHKOB  MOXKET
OCYIIECTBANTHECH HCKIHYHTENBHO B Leux:

- oBecnevenns coDMONEHNHA 3AKOHOB H HHEIX COPMATHBEHEIX IPABOBEIX AKTOB;

- obecneyeHna ero TH4HO#H He3onacHOCTH;

- KOHTPONS KONHYECTBA H KaYeCcTBa BOCIHTAHHA;

- obecnedeHHA COXPaHHOCTH HMYIIECTES;

3.2.10. IlepconansHEle NaHHEIE BOCITHTAHHHKA CAEAYeT NOMYYaTE ¥ ero poanTeneH
(3axoHHBIX npeactasuTenci). Ecnn nepconansHEle NaHHEE BOCITHTAHHHKA HYXKHO
NONY9HTE Y TpeThell CTOPOHE, TO POIHTENH (3aKOHHEIE IIpEJICTABHTENH)
BOCIIHTaHHHKA JOKHE OBITE YBeloMIeHsl 00 3TOM 3apaHee H OT HHX JOKHO
ObiTh MOMYHEHO MHCEMEHHOE cornacHe. Pogmrens (3aKoHHBIE MpEINCTABHTENH)
BOCIHTAHHHKE JO/KHB! ObITH NPOHHGOPMHPOBAHE O HENAX, NPeANOJaraeMBIX
HCTOMHHKAX H choocofax nonydYeHHWs NEpPCOHANBHEIX MAHHEIX, 4 TAK Xe O
XapaKTepe MOLICKANHX NONYHEHHIO MEPCOHANBHBIX NAHHBIX H MOCNENCTBHAX
OTKa3a paboTHHK2 JaTh MHCEMEHHOE COTNACHE Ha HX MOMy4eHHe,

3.2.11. K obpaborxe nepenaye M XpaHeHHI) NEPCOHANEHBIX JAHHEIX paGoTHHKA
MOTYT HMETh HOCTYN COTPYIHHKH, CHHCOK KOTODBIX VTBEDHOEH NPHKAIOM
sasenytomero MJIOY. Coucok JomKHOCTeH, HMEIONHX JOCTYN K NEePCOHATLHEIM
TNAHHBIM MPEeACTARICH B IPHIOXKEHHH Nel.

3.3. HenonssosaHde NepcoHATbHBIX JAHHLIX BOSMOXKHO TONBKO B COOTBETCTEHH C
LIe/IAMH, OOpeJeNHBITHMHA HX NOTyYeHHE.

3.3.1. TIlepconansHEe JaHHLIE He MOTYT OBITS HCIONE30BAHE! B ENSMX NPHIYHHEHHS
HMYIIECTBEHHOrO H MOPATLHOTO Bpeja IPaMiaHaM, 3aTpYIHEHHA peanH3alHu
npas H cBoboa rpaxaad Poccuiickoli Qenepaumn. OrpaHHdeHHe Npas rpakias
Poccuiickoii Penepanme Ha ocHOBe Hcnons3oBaHME HHpopMauEH of Hx
COHANBHOM  MPOHCXOMIEHHH, O pacoBoi, HAINHOHANBHOH, SA3BEIKOBOM,
PEIHTHOZHOH H NapTHAHOH NPHHAIIEXHOCTH 3anpellieH0 H KapaeTcd B
COOTBETCTEHH C 3aKOHOIATENECTBOM.

3.4. Ilepenaua nepcoHANBHEIX JaHHEIX paboTHHKA H BOCMHTAHHHKA BOIMOMKHA
TONEKO ¢ cornacHs pabOTHHKA M poaMTencH (3aKOHHEIX NMpeAcTaBATENel) HAH B
CAy4asx, HpsSMO MpeIyCMOTPEHHEX 3aK0HOAATeIBCTEOM.

3.4.1. [lpm nepenade MepcoHANBHEIX JaHHEX paboTHHKa paboTomaTens NODKEH
cobmonaTs caeayrmue TpeGoBaHHA:

- He coodmars mnepcoHANbHBIE JaHHEE paboTHHKa TpeThel cTopone Oes
NHCBMEHHOro cornacHs paloTHHKa, 3a HCKMOYeHHeM Cly4aeB, KOrga 3To
HeOOXOHMO B LENAX NpeAyNpeXeHHA YTPO3H KHIHH H 3A0poBbio paboTHHKa, a
TAKJKE B CIY9asx, YCTaHOBIECHHEX (pellepaibHEIM 3aK0HOM,

- He Coo0MmMATE NepcoHATbHEE NAHHEE palOTHHKA B KOMMepuYeckHx nensx Ges ero
MHCHEMEHHOTO COTTIACHS,




= DpERyNIPeHTE IHII, TOMYYaloliHX NepCoHaNbHEe NaHHEEe paboTHHKA, O TOM, 9TO
ITH NaHHElE MOTYT OHITE HCMONB30BAHE! NTHIIE B LENNX, IS KOTOPEIX OHH
coobmensl, B TpefOBaTE OT 3THX /M1l MONTBEDAIEHHS TOIO, 4TO 3TO NPABHIO
cofmogeno. Jluma, momy4alOIIHe [EpCOHANBHEIE NaNHEE pAGOTHHKA, OOA3aHEL
CODMMONATE peAHM CEKPeTHOCTH (KoHQHIeHIHansHOCTH). [JaHHOE MONOHKeHHe He
PacnpocTpaH#eTCd Ha 0OMEH NepCOHANBHEIME NanHEIMH paboTHHKOB B NMOpAIKE,
YCTaHOBNEHHOM QelepaibHbIMH JAK0OHAMH;

- PaspemaTts OOCTYN K NepCOHANBHEIM JaHHEIM PabOTHHKOB H BOCITHTAHHHKOB
TONBKO CHOSNHANBHO YIOMHOMOYEHHBIM /THIEM, ONpejefieHHBIM NPHKA30M M0
MJIOY, nps s1oM ykasaHHEE NTHIA JOMKHE HMETH NPABO MOY44TH TOMBKO Te
NePCOHANBHEIE NaHHBle pabOTHHKA, KOTOpHIE HEODXOOHME! UIA BHIMOJHEHHS
KOHKPETHEIX (YHKLIHI;

- He 3anpamiHBaTh HHQOPMAIHI) © COCTOSHHH 310pOBRA pabOTHHKA, 3a
HCKMOYEHHEM TEX CBEJCHHH, KOTOpHIE OTHOCATCE K BOMPOCY O BOIMOKHOCTH
BEIMIONTHEHHA PabOTHHKOM TpPyNoBOH (YVHKUHH H MOCEIIEHHS BOCMHTAHHHKOM
MIOV;

- MEepefaBaTe NePCOHANLHEIE NaHHBle paboTHHKA NpeacTaBHTENIAM pabOTHHKOB B
nopaake, ycrasoBNeHHOM TpynoeeiM Kogexcom, H OrpaHHYHBaTE  ITY
HHOOPMALHIO TOABKO TeMH INEPCOHATBHEIMH AaHHBIMH paboTHHKA, KOTOpEIE
HeODXONHME! /18 BEIIOTHEHHS YKa3aHHBIMH NPEACTABHTENAME HX dyHKIHI,
3.4.2. [lepena9a NepcOHANBHEN JAHHLIX OT JEPXATeNs HIH €70 npeacTasHTeneH
BHEIHEMY NOTPe0HTENO0 MOMKET JONMYCKATECA B MAHEMANEHEIX 00BEMaX H TONLKO
B IeNdX BRINOMHEHHA 3a1a4, COOTBETCTBYHIIMX oObexTHBHON NpHuHHe cGopa
ITHX JaHHEIX.

3.43. llpu nepenade nepcoHaNBHBIX JAHHEIX paGoTHHKa nmoTpebHTENAM (B TOM
HHCIE H B KOMMEDHECKHX LEAX) 3a Mpelensl opraHHsaiiM paboTomaTens He
AomHeH cOoODIIATE 3TH NaHHEIE TpeThell cTopoHe Ge3 IHCEMEHHONO COTTIACHS
paboTHHKa, 328 MCKMOYEHHEM CIy4aeB, KOIQa 3T0 HeoOXONHMO B HEIsX
NpeIynpeXEACHAS YIPO3El JKH3HH H 310pOBei0 paboTHHKA WM B ClyUasx,
YCTaHORIIEHHEIX QeNepaIbHEIM 3aKOHOM.

3.5. Bee mepm xomdHIeHumanreHOCTH npu cbope, obpaborke XpaHeHHH
OCPCOHATEHEIX A2HHBIX COTPY/IHHKA PACTIPOCTPaHAKTCH KaK Ha GyMakHEIe, Tak H
Ha 3MEKTPOHHELE (ABTOMATHIHPOBAHHEIE) HOCHTENH HHGOPMAITHH.

3.6. He pomyckaeTcs oTBedYaT: Ha BONPOCH, CES3aHHEE C nepefadet
NepPCOHANEHOR HEPOPMANHH N0 TenedoHy KR daxcy.

3.7. Xpasenwe nepcOHANBHEIX [aHHEIX NOKHO NPOHCXOAHTH B MOpAIKe,
HCEMIOHalOmeM HX YTPaTy HIH HX HellpaBOMepHOE HCMoNb3oBaHue, JIHYHBle gena
paboTHHKOE XpaHsTCY Yy JENONPOHIBONHTENA. [lepconansHEle JaHHBE
BOCNHTAHHHKA pasMEINalOTCA B €ro MHYHOM gene. JIH9HEIE fena BOCIHTAHHHKOB
wmpymmnnmaxrp}qm,nmpuemamﬁmm
IeNoNpOH3BOIHTE A,

38. Ilpg npHHATHE pemenWii, 3aTparHBaIOMIEX HHTEpechl paboTHHKa,
paGoTojatens He HMeEeT IpaBa OCHOBEIBATECA Ha MEPCOHANBHBIX  TAHHEIX
paboTHHKa, MOMYSEHHRIX HCKTIOYHTENBHO B Pe3yIETATe HX aBTOMATH3IHPOBAHHOH




obpafoTkr M 3neKTpoHHOro nomydenus. PaboTojarens . yYHTHIBAET AHYHEIE
Ka"ecTsa paboTHEKA, ero nobpocoBecTHbIH H 3ddeKTHEHEL TPYI.

4. loeTyn K NepeoHa bHEIM JaHHKM pafoTHEKOB H BocnuTanuukoe 10V
4.1. Baytpennnii aoctyn (goctyn sayTpH JJOY).

4.1.1. Ilparo gocTyna K NEPCOHATBHEIM JaHHEIM COTPYAHHKA HMEHOT:

- sapenyroumi JJOV;

- PYKOBOOMTENH CTPYKTYPHEIX MOJpa3JeleHHA NO HANPABICHHIO JEATENbHOCTH
{ZocTVN K MHYHEM JAHHEIM TOJIBKO COTPYIHHKOB CBOETO nnnpa:menﬂmn};

- OpH MEPEeBONE H3 OOHOrO CTPYKTYPHOrO mojpasfencHHs B OpPYTroe, JOCTYN K
NEPCOHANBHEIM [AHHBIM COTPYJHHKA MOXET HMETh PYKOBOJHTEI:E HOBOTO
noApasieleHHs,

- cam padOTHHEK, HOCHTEIb JaHHBIX.

- gpyrme corpymEEkdE JIOY npH BHRIMONHEHHH HMH CBOHX CoymeOHBIX
o0s3anHOCTE#H No nprkasy sasenyromed JOY.

4.1.2. [lepedeHs NHI, HMEIOMHX JOCTYI K NEPCOHANLHBIM JaHHBIM pabOTHHKOB,
onpejenseTcs NpHEKazoM sapemytomeii IOV,

4.2. Baemswii JOCTYIL

4.2.1. K yscay MaccoBsIX noTpebuTeneil nepcoBanbHLIX JaHABIX Bie JJOY MoxHO
OTHECTH NOCYASPCTBEHHEIE H HETOCYJapCTEEeHHEE QYHKIHOHANEHBIE CTPYKTYPSL:

- HANOTOBEIE HECTIEKI[HH;

- IpaBOXPDAHHTCIBHBIC OPIEAHE,

= OPraHbl CTATHCTHEH,

- CTpaxoBkle areHTCTRa;

- BOEHKOMATERI;

= OpraHsl COIIHANBHOTO CTpaXOBaHHA,

- NEHCHOHHBIE DOHIH;

- nofpasfaeieHHs MyHHIIHNANBHEIX OPraHOB YIPARICHHS,

4.2.2. HanzopHO - KOHTPONBHEIE OPraHEl HMEHT JOCTYN K HHQOPMALHH TONBKD B
ciepe cBoeH KOMIIETEHITHH.

4.23. Opra@msanen, B Kotopeie cotpyanek JIOY wmoxer ocymecTsasts
MepeuHCIeHHs ACHEKHBIX CPeiCTB (CTPaxoBble KOMIAHHH, HETOCYAApCTBEHHBIS
NeHCHOHHEle  (oHAR,  OnaroTROpHTeNBHEIE — OpPrAHM3ALMH,  KpeJHTHEIE
VHUPEKIECHHN), MOTYT MONYYHTE JOCTYN K NEePCOHANBHBEIM JaHHBIM paboTHHKA
TOIBED B CIIVHaE €0 MHCEMEHHOID PAa3PEIICHHA.

4.2.4. [lpyrue opraHu3aiyH.

Ceepenna o paloTalomleM COTpYJHHKE HIH YXe YBOJSHHOM MoryT OmITE
NpeNoCTaRNeHsl APYToi OPraHH3alMHe TONRKO ¢ MECEMEHHONO 3ampoca Ha Onanke
OpraHM3alms, ¢ TPHIOKEHHEM KOMHH HOTAPHANBHO 3aBEPEHHOTO 3ASBICHHA
pabotauka JJOVY.

[lepconanensie NaHHEIE COTPYAHHKA MOTYT OBITE MPENOCTABIEHE POACTBEHHHKAM
HIH 9IeHaM ero ceMbH TONBKO ¢ MHCEMEHHOrO paspemleHHs caMoro paboTHHKa

Oy,
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| 5. 3amHTa NepPCOHAILHBIX JAHHBIX -

| 5.1. Ilox yrpo3o#i HAH ONACHOCTHK YTPaTH NMEPCOHANBHEIX AAHHEIX MOHEMSSTCR
EAHHHYHOS HIH KOMIUIEKCHOE, PealbHOe HIH NOTeHIHATLHOS, AKTHBHOS HEN
DAacCHBHOE MPOABACHHE 3MOYMBIIUIEHHBIX BOIMOKHOCTEH BHOIIHHX HEE
BHYTPEHHHX HCTOYHHKOB YTPO3hl Cco3jaBaTe HeOnaronpHaTHele coDSTEE
OKa3BIBATE NeCTa0HIHIHPYIONMEE BO3AEfiCTEHE Ha 3AMHINAEMYH0 HHQOpPMAIHID. - 4
3.2. Puck yrpossl mobObiM HHOOPDMAIHOHHEIM PECYPCAM CO3TAIOT CTHXHAHEE
DencTBHN, ISKCTPeMANBHBIE CHTYAlMH, TeppOpPHCTHHecKHe [eiicTBHA, aBapHH
TEXHHYECKHX CPelICTB M IHHHA CBA3H, ApyrHe obObexkTHBHBIE oOcTOATENBCTEA, a
TAIGKE 3aMHTEPEeCOBAaHHBIE H HEeJaHHTEPECOBAHHEIE B BOZHHKHOBEHHH YTPO3H
IHLA.

3.3. 3ammTa mNepcOHANBHEIX JaHHBIX mpelcTamaser coboff  KecTko
PErNaMEHTHPOBAHHEIN H  JHHAMHYECKH  TeXHONOTHYecKHH nponece,
NpeaynpeXIaiolHi HapyIIeHHe TOCTYNHOCTH, HENOCTHOCTH, JOCTOBEPHOCTH H
| KOHQHICHIMANBHOCTH NEPCOHANBHEIX JAHHEIX H, B KOHEYHOM CHETe,
| obecneyHBarOIEE  AOCTAaTOYMHO HallewkHYW0 OesonacHocTs HHpOpMauHe B
Npoliecce yIpasIeH9ecKol H MPOH3BOACTEeHHOH AesTensHocTH JIOV,

34, 3ammMra nNepCOHANBHEIX JAHHEIX palOTHHEKE OT HENPaBOMEPHOrD HX
HCTIONB30OBAHMA WIH YTpaThl Jo/bkHa ObiTh oGecnedena JIOY 3a cdet ero cpeacrs
B IOPAJIKE, YCTAHORNEHHOM (eIepaibHBIM JAK0HOM.

5.5. "BayTpennss 3ammTa".

3.5.1. OcHOBHHEIM BHHOBHHKOM  HECAHKIHOHHPOBAHHOTO AOCTYNA K
NEPCOHANBHEIM AAHHEIM ABIAETCH, Kak OpaBHao, NepcoHan, paborarommi ¢
nokymeHTaMH H OasaMH JaHHBIX. PernamesTamms mocTyna nepcoHana K
KOHQHICHIHANTLHEIM CBEICHHAM, JOKYMEHTaM H 0azaM JaHHBIX BXOIHT B YHCIO
OCHOBHEIX  HanpamieHMH  OpraHH3aNHOHHOH  3amMTE  HHpOpPMAUHH H
OpeqHA3HAYeHa MANA pasrpaHHueHHA DOMTHOMOTHH MeXIY pPYKOBOOHTENIEM H
CNeNHATHCTAME OPTaHH3AIHH,

53.2. Jas obecnedeHHH BHYTpeHHeH 3AUIHTH NEPCOHANBHEIX  JAHHBIX
paboTHHKOB HeoOXoauMo coOmONaTs pag Mep:

- OrpaHH4YeHHE H periaMeHTalHid cocTaBa paboOTHHKOB, QYHKIHOHANBHEIE
00A3aHHOCTH KOTOPEIX Tpely1OT KOHGHISHIHATEHEIX SHAHMIT;

- CTporoe H30HpaTensHOe W 0O0DOCHOBaHHOE pacHpelelNeHHE IOKYMEHTOB H
HEGOPMaIHH MeXTY paboTHHKAMH;

= pamMOHANBHOE pasMemenHe paldo9nx wmecT paloTHHMKOB, NPH KOTOPOM
HCKMO09anock 66 GeCKOHTPONBHOS HCMONBEIOBAHKE 3aNMHIMaeMol HHGOPMALHH;

- 3HafHe paboTHHKOM TpeGOBaHWI HOPMATHBHO - METOIHYECKHX JOKYMEHTOB IO
3AMATE HHQOPMALIHH H COXPAaHEHHH TalHEI;

- HamEuHe HeoOXOOMMEIX YCIOBHH B NOMEINEHHH Jid  pabotel ¢
KOHpHISHIHANEHEIME JOKYMEHTaMH H GasaM# JaHHEIX;

- OpejlelieHHE H PerNaMeHTallHA cocTaBa paboTHHKOB, HMEIOIIHX NpaBo JOCTYNa
(Bx0a2) B noMeImEHRE, B KOTOPOM HAXOJHTCH BEIYHCIHTENEHAS TEXHHKA;

- OPraHEAsalHs MOPAIKA YHHYTOXEHHS HHQOPMALIMH;

= CBOCBPEMEHHOE BHIABICHHE HAPYIIEHHA TpeboBaHMWi paspelllMTeNbHOH CHCTEME
Joctyna paboreRKamu IOV,

i




- BOCTIMTaTelsHa® H pasbAcHHTenbHas pabora ¢ paboTHHKAMH
IpeIyNpeRASHHI0 YTPaThl IEHHEIX cBe/leHui npu paboTe ¢ KOHH/IEHITHA
AOKyMEeHTaMH;

- HE JOMycKaeTcs BEIA9a NHYHBIX JEN COTPYIHHKOB Ha pabodme MecTa AP
paborEEkos, kpome pykoBommTens JIOY H OTBETCTBEHHBIX 33 Ki
BOTIPOCHL.
5.5.3. lNepconansuele nanHbe paboTHAKOB, BocnHTaHHAKOE JIOY H HX pOIE
(s3axoHHEIX npenctaBuTeneil) — Moryr coOHpaTeCs Ha IPYTHX HOCH
HE(QOpMAIE — 3MEKTPOHHBIX ((remKapra, AWCK H Ap.), JOCTYN K &
OTpaHHYEH.MpH paboTe ¢ NepCOHANLHEIME JaHHEME pabOTHHKOE H 00y9alt
HA KOMOBIOTEpE B NelAX obecnedeHHs HHEQoOpManHoHHOH Gesomack
HeoOX0aHMO, IT00RI6

- paDOTHHE, OCYIISCTRINIOIIHN paboTy © MepcoHANBHEIME TaHHBIMH, HE C
B CBOE OTCYTCTBHE KOMIBIOTED He 3a010KHPOBAHHEIM,

- paboTHHE, paboTaommii ¢ NepcoHANTEHEIME JaHHEIMH, HMEN CBOH NePCOHANBHEIR
HAeHTHHKATOp H Mapolb, He OCTABIAN ero Ha pabodeM MecTe H He Nepenasan
ApYTHM JHIIAM;

- napois HeoGxoaHMoe coobmarts pykosoguremo JOV.
5.6. "Bremmnss sammTa”.

56.1. Jlnm sanmTel KoHQHicHmHaneHOH — HAQOpMAIHH  CO3JAKOTCE
leleHanpaBneHnsle  HeOJaronpHATHEIE VCIOBHE H  TPYIHONPEONOMHMERE
NpENATCTEHS 1A JMIA, NETAIONETOCS COBEPIIHTE HECAHKIHOHHPOBAHHEIH
gocTyn W oBnameHHe  HHGopMammedi. Ilensio M pesynkTaTOM
HeCaHKIHOHHPOBAHHOTO IOCTYNA K HHQOPMAIHOHHEIM pecypcaM MOXKeT OuiTh He
TOABKO OBJAJeHHEe [EHHBIMH CBeIEHHSMH H HX HCMONB30BAHHE, HO H HX
BHIOHIMEHEHHE, YHWYTOMEHHe, BHECEHHWe BHpYca, MoiMeHa, (anbCH{HKAIHE
COflepaaHis PeKBH3IHTOR JOKYMEHTa H Ap.

5.6.2. Tlon NOCTOPOHHHM /HIOM NOHHMaeTc moboe JIHLO, HE HMElOmEee
HEMOCPENCTBEHHONY OTHOINEHHA K JEATENLHOCTH KOMIIAHHH, NOCeTHTENH,
paboTHHKH APYIHX OpraHH3alHOHHLIX CTPYKTYP. [locTopoHHRE NHUA He NOIKHE
3HaTh pacnpefencHue (QyHKIMHA, paboune MPOUECCH, TEXHONOTHIO COCTABICHHA,
odopMIeHES, BEIEHHA H XPaHeHHs NOKYMEHTOB, el H pafoYHX MATEpHANOB B
OTOENE NEPCOHATE.

5.6.3. [lnn obecneyerun BHelIHell 3allHTHI NEPCOHANBHLIX NAHHEIX COTPYAHHKOB
HeoOxomHMO coDMIOIaTE pAl Mep:

- OPANOK MpHEMa, Y4eTa H KOHTPOMA JSATEIHOCTH NOCeTHTENEH;

- mpomyckHo# pexmmM JOV,

- TEXHH9ECKHE CPefiCTBa OXPaHsl (3BOHOK);

- NOPAAOK OXpaHkl TEPPHTOPHHE, 3nanus 1 nomemenuii JOVY;

- Tpefosanms K 3amMTe HEDOPMANHE NPH HHTEPBLIOAPOBAHNH H COOECe IOBAHHIAN.
5.7. Bee nuna, cBS3aHHEIE C NOMydeHHeM, 00paboTko#l H 3amMTOH NEPCOHANBHBIX
fAaEmEEx paborsmxos, socnETanEEKoB JOY B HX pozuTenell (3aKoHHBIX
npencTaBHTENSH), o03aHEl NOANMHCaTE O00F3ATEARCTEO O HEpasrIallleHHH
NEPCOHATHLHEIX JaHHBIX paboTHHKOB.

5.8. Io BO3SMOKHOCTH NEpPCOHANBHEIE JaHHEIE 00e3THYHBAROTCA.



59 Kpome Mep 3alMTRl MePCOHANLHBIX JaHHBIX, YCTAHOBNEHHBIX
sagoHONaTenbCTBOM, pykosogurens JIOY, pabOTHHKH, POJHTENH (3aKoHHEIS
NpeNCTABHTENH) BOCTHTAHHHKOB TIOY, MoryT BhipabaTsiBaTh COBMECTHLIC MEPRI
mrﬂuepcunaﬂhmnmﬂxnﬂﬂ?.

AaHHEX, obecnedHBacT COXPAHHOCTh nonHEo# B TogHOH HHGHOPMAITHH O HEM.

6.2. PaboTHAKH NOMKHB OHITH OIHAKOMIEHE MO PacIiCKy © JOKyMEeHTaMH
OpraHH3alfH, YCTaHABTHBAIOIMME MOPAI0K 0OpaboTKH MEpPCOHAIBHBIX TAHHBIX
nmmeuﬁmnpmxnnﬁmnmmamﬂnﬁmﬂn.

6.3. Pommrenm (3aKoHHEIE MpeACTABHTENH) BOCIHTAHHHKOB NOMKHE OHEITE
OaHAKOMISHB TIOJ PACIHCKY ¢ JOKyMEHTaMH OpraHH3allHH, yCTaHABIHBAIOIIHME
nopafoxk oGpabOTKH NEPCOHANBHRIX IAHHBIX, 3 taicke o0 Hx mMpasax H

oBa3aHHOCTAX B 3TOMH 0fnacTH.

NepCOHANBHBIX JAHHEIX.

- Ha cBOGONHENH GecIaTHE JOCTYT K CBOMM MEPCOHANBHEIM JAHHLIM, BKMIOYAS

NpaBo Ha MOMy4eHHe KOTHi mobofi 3amEcH, conepxaneii NEpCOHANBHEIE JAHHBIE,
-nnpenenmcmaxnpenmnmneﬁmaamnmmnx NepCOHANBHBIX JAHHBIX;
- Ha COXpaHeHHE H 3aIHTY CBOeH mHYHOMH B ceMefiHOM TaHHEL

6.4. PaboTHEK, # POAHTENH (3aKOHHBIE NpeJCcTABHTENH) BOCIHTAHHHKOB obf3aHbl:
- mepenasaTk sapemytomeii JOV wmm ee MpeACTABHTE/AM  KOMILIEKC
JOCTOBEpHBIX, JOKYMEHTHPOBAHHEIX MEpPCOHANBHBIX AAHHBIX, COCTAE KOTOPBIX
ycrasosnes TPyAOBEIM KOIEKCOM P®, 3axorom PO «O6 ofpasoBaHHiD YeraBoM
HOY.

- cBOeBpeMeHHO COOOIIATh 3aBElyIOMEH IOY o6 HIMEHEHHH CBOHX
MepPCOHANBHBIX NAHHEIX

6.5. Paoruuke H pojMTENH (3aKOHHEIE MpeaCTABHTENH) BOCITHTAHHHKOB Joy

HA OCHOBEHHH MPEICTABIECHHBIX JOKYMEHTOB. [lp# HeoOX0AMMOCTH HIMEHAIOTCA
jaEEsle 00 0OpasoBaHWH, MNPOQEcCHH,  COEUHATLHOCTH, NpHCBOCHHE
KBANADHKAIHOEHOA KaTeropHH paborauxy JIOY.

6.6. B mensxX 3alATH HacTHOH WH3IHH, THIHOH H cemeiisoi TallHEl pabOTHHKH HE
AOMEHBl OTKa3HBaTBECA OT CBOETD MpaBa HA obpaboTiy NMEpCOHANBHEIX NAHHEIX
TONBKO ¢ HX COTTIAcHH, MOCKONBKY 3TO MOKET NORICHD npHYHHEHHE MOpalbHOIO,
MaTepHATEHOTO Bpea.



_ . HH, CES3AHH0I ¢ NePConaTEHBIME JaHHBIMH

7.1. Tlepcomamsas OTBEICTBEHHOCTh - ONHO W3 IMABHEIX TpeGoBanmil K
OpraHm3aiiH $YHKIHOHHPOBAHHS CHCTEMBI 3AIIHTH NEPCOHANBHOH HHGOPMALIHE
'-.uﬁnwmmrmmenﬁmneqemawermmﬁmmm+
lﬂmmu@mmmmnmﬂmm
CoTHOMOYHAME Biagelomde HHGOpMauMed o rpamjaHax, nomydaimHie H
HCTIONE mmmmmanchmmmm
YCCHACKOH Wunapmemmwnm
7.3. PyxoBogHTeNs, paspelalomuii JOCTyN COTPYAHHKA K KoH(HIeHIHANEHOMY

74. Kaxmeii CcoOTpyIHHK  OpraHH3allHH, momyqarommii  ana  paborel

. KoHGMISHIMANBHEIA AOKYMEHT, HEceT CAHHONHHYIO OTBETCTBEHHOCTE 33
HOCHTENA H KOH(HISHIHATEHOCTE HHOPMAIHH.

7.5. Corpymanx JOY, MMEIOIIHI JOCTYN K MepcOoHATRHEIM JaHHBIM B CBRASH €

- obecreuMBaeT XpaHeHHe HHQOPMAINH, COLEpHAmIeH nepcoHANBHEIE JAHHEIS,
wammmﬂmmcmmmm
puﬁmmmnemmuﬁmmmmmpmﬂimpmm
IAHHEIE.
-mmnmnmmmmpﬁoﬁmn
cmPaﬁmmme,nHﬂﬁmwmmmnmem
colepKanie NepCOHANBHEIE [AHHBIE, JIHITy, HA KOTOpOE NOKANBHEIM axtom JIOY
(npExasom, pacnopsxenueM) OyIeT BOIMOKEHO.

OTBeTCTBEHHOCTE 3a pasriamenue KoHHIeHUHANLHOH



