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- HANHYHE CyaHMOcCTeil;

= afpec MECTa KHTeNbCTRA,

- AoMamHui TenedoH;

- COfIepIKaHHE TPYA0BOMO JOTOBOPE;

- CONEPXKAHHE NEKNapalliH, TOJaBaeMOl B HATOTOBYHO HHCMEKIIHIO,

= MOANTHHHHKH H KOMTHH NPHKA30B 10 THYHOMY COCTaBYy;

- MHYHEIE feNla ¥ TPYOOBble KHHKKH paboTHHKOB;

= OCHOBAHHA K MPHKA3aM [0 THYHOMY COCTABY;

- fiena, cofepkallie MaTepPHaNL! 110 NOBBILIEHHIO KBATH(OHKALMHE H NePenoaroToRKe
pafoTHHKOB, HX aTTECTAlHH, CAYXeOHBIM PACCIENOBAHHAM;

- KOMTHH OT4€TOB, HAMPABNAEMEIE B OPraHbl CTATHCTHKH:

- KONHH JOKYMeHTOB 00 obpazosanuu;

- PE3YNBTATR MeIHUWHCKOTO 06CIEN0BaHHA Ha NPeIMET MOAHOCTH K OCYILECTRNEHHIO
TPYIOBLIX 00A33HHOCTEH;

- hoTorpaduH H HHLIE CBEACHHA, OTHOCALIMECS K NEPCOHANBHEIM JaHHBIM paboTHHKE;
- PEKOMEHIALIHH, XapaKTePHCTHKH M T.1I.

2.3. JlokymeHTsI, cogepaalilie YKa3aHHEIE CBEICHHS, SBIAIOTCH KOHMHICHIHATEHBIMH.
Pescum KOHQHICHUMATBHOCTH NEPCOHANBHBIX TAHHEIX CHHMAETCH B CIy9anx
00eINHYMBAHHA HIH O HCTEYEHHH 75 JIeT cpoka XPaHEeHHA, eCIH HHOE HE ONpedeneHo
JAKOHOM.

3. OBA3AHHOCTH PABOTOJIATEA

3.1. B uenax obecnesenns npas 1 cEob0o/1 YeNOBEKA H IPAKIAHAHA paboTonarens H ero
npencTaBuTeNn npu obpaboTke nepcoHANbHLX TaHHbIX paboTHHka 0683aHE coBI0IaTE
cnenywouHe obume TpeGosanms:

3.1.1. OBpaloTxa nepcoHANBHEIX AaHHLIX PaGOTHHKA MOKET OCYLIECTRIATHCH
HCRIIOYHTENBHO B UensX obecneyenus cobMOeHHS JAKOHOE M MHBIX HOPMATHEHBIX
MPABOBLIX AKTOB, cofleficTBHA paGoTHHKAM B TpyaoyCTpoiicTse, ofyd9erHuH 0
NPOIBHXEHHH 10 cAyx0e, obecneuenus nuunoil GesonacwocTn paboTHHKOR, KOHTPONS
KOIHYECTEA M Ka4eCTBa BeINONHAEMOH paboTsl 1 obecnedeHns COXpaHHOCTH
HMYILIECTBA.

3.1.2. Ilpu onpenenesinm 06uEMa U conepxanns, obpabaTsiBaeMeix NepCoHANBHEIX
AaHHeIx paboTHHKa paboTonaTens 10/KkeH pykoBoacTBoBaTses KoHeTuTyumeii
Poccuiickoii ®enepaunn, Tpynossim konekcom PO w mHBIMK henepanbHEIMH
3AKOHAMH.

3.1.3. Bee nepconankHbie NaHHbE pabOTHHKA CeyeT NOAYYaTh y Hero camoro. Ecnu
NEPCOHATLHBIE JAHHEIE PaDOTHHKA, BO3MOXKHO NONYYHTE TOJNLKO Y TPEThel CTOPOHSI,
T0 pabOTHHK KomkeH GuITE YB2OOMIEH 06 ITOM 3apaHee H OT HETO JOMKHO BBITh
MOIYHEHO NHCBMEHHOE cornacke. PaboTonarens nomwen coobumts paboTHuky o
LEIAX, MPeANnOnarasMblX HCTOYHHKAX H Crnocobax nofy4yeHHs NepcoHalbHBIX AaHHBIX, 3
TAKGKE 0 XapakTepe NOANSKAHX MOMYYEHHK) MEPCOHANBHBIX JAHHBIX H NOCTEICTBHAX
0TKa3a paboTHHKA JaTh MHCEMEHHOE COMMacHe Ha HX MOMYYeHHE.

3.1.4. PaboTonarens e HMeeT npasa nonyyats 1 obpabaTsisaTs NEPCOHANEHBIE NAHHEIE
paboTHHKA O ero NONHTHYECKHX, PETHIHOIHBIX H HHBIX vOeRICHMAX H YACTHON KH3HH.
B cayuasx, HenocpencTeesHO CBA3aHHBIX C BONPOCAMH TPYAOBLIX OTHOLUEHHH, B
COOTBETCTBHH O cT. 24 KoHcTuTyuun Poccuifickoi ®eaepaunn paboTogartens BIIpage



moay4ars H oDpadaTsiBaTh QaHHBIE O YACTHOMH KH3HKM paboTHHKA TONBKO C ero
MRCEMEHHOID COTTTacHA.

3.1.5. PaBoToaatens He HMeeT NMpaka NoNy4ars ¥ 00pabaTelBaTh NEPCOHANLHEIE JaHHEIE
paDoTHHKA © €0 WIEHCTBE B 0DLIECTEEHHBIX 00BEIHHEHHAX HIH €ro Npodcor3HOMH
HesTeNbHOCTH, 33 HCKIIYEHHEM ClTy4aes, NpeaycMoTpeHHbIX TpyaoBsiM Kogekcom PO
HIH HHBIMH (elepanbHLIMH 3aKOHaMH,

3.1.6. [lpn npHHATHH pelueHHil, 3aTparHBalILIHX HHTepeckl paboTHHKa, paboToaaTens
HE HMEeT NpaBa OCHOBLIBATLCA HA NEPCOHANLHBIX JaHHBIX paDoTHHKE, NONYYEHHBIX
HCKIOYHTENEHO B PE3VALTATE HX ABTOMATHIHPOBAHHOH 0DpaboTKH WIH NEKTPOHHOIO
MOMY4EHHA.

3.1.7. 3ammTa NepcoHANLHLIX JaHHLIX paboTHHKA OT HENMPABOMEPHOTO HX
HCMONB30BAHHA HIH YTPaThl AonxHa ObiTh o0ecneyena paboToaareneM 3a CYeT ero
CpeiCTB B NOpAlke, ycTaHORNeHHOM TpyIoBeiM kofexcosm PD i HHBIMK
enepantHbIMH 3aKOHAMH.

3.1.8. PaboTHHKH H HX NPEACTABHTENH A0/KHb ObITh 03HAKOMAEHS! O[] PACITHCKY C
AOKyMEeHTaMH paboTonarens, ycTaHaBMHBAOLIMMHE NOPAL0oK 00paboTKH NepCoHANBHBIX
HaHHBIX paDOTHHKOB, a Talcke 00 MX Npapax H 00A3aHHOCTAX B 3TOH 00NacTH.

3.1.9. PaboTHHKM He DOMAHB] OTKA3LIBATECA OT CBOHX NPAaB HA COXPaHEHHE H 3aLIHTY
TaHHBI.

4. OBAZAHHOCTH PABOTHHKA

PaboThuk oba3an:

4.1. Ilepenasare paboTonaTenio HAH €r0 NMPEACTABHTEND KOMIUIEKC JOCTOBEPHEIX
NOKYMEHTHPOBAHHBIX NMEepPCOHANBHBIX JaHHbIX, EpeYeHb KOTOPLIX YCTAHOBIEH
TpynoeeiM koaexkcom PO.

4.2. CpoeBpeMeHHO B Pa3yMHBIH cpok, cooblaTs paGoToaarenio ob H3MEHEHHH CBOMX
NePCOHANBHEIX JaHHBIX.

5. NPABA PABOTHHEKA

PaboTHHK HMeeT npaso:

5.1. Ha nonayo HHQOpMaUHIO O CBOMX NEPCOHANBHBIX JaHHBX H 0DpaboTke 3THX
IAHHBIX.

5.2. Ha cBoGonHbIi SecnnarHelil JOCTYN K CBOMM NEPCOHANBHBIM AaHHBIM, BKIIOYaN
npaso Ha NojyyeHHe Konuid moboi 3anKcH, cogepxalleil NepcoHaNLHEIe JaHHEIE
paboTHHKA, 33 HCKITKOYEHHEM CIYYaes, NpelyCMOTPEHHBIX 3aK0oHOAaTenbeTBOM PO,
3.3. Ha onpenencune cBOMX npeacTaBHTENed AN8 32T CBOHX NMEPCOHATBHEBIX
OaHHBIX.

5.4. Ha noctyn K MEIHUMHCKHM JaHHBIM C MOMOIIBI MEAHLUHHCKOTO CNelHATHCTa o
cBoeMy BRIDOpY.

5.5. Tpebosate 00 HCKMHOYEHHH H(HIH) HCMPABASHHH HEBEPHRIX HITH HEMOHBIX
MEPCOHANBHBIX NAHHLIX, & TAKKE JaHHEIX, 00padoTaHHBIX ¢ HApVIUeHHEM TpeboBaHWi,
onpeieieHHbX TpyIoBLIM KOLEKCOM HIH HHBIMH (enepaibHbiMH 3aKkoHaMH. [Tpu
oTKase paboTonaTeNns HCKIOYHTE HITH HCNIPABHTE NEPCOHATLHEIE AaHHEE paGoTHHKA OH
HMEET MpaBo 3aABHTH B MHCEMEHHOH dopMe paboTOAATEND O CBOEM HECOTVIACHH C
COOTBETCTBYHIOLIMM 0DOCHOBAHHEM TAKOTO HecornacHa. [lepcoHansHele naHHbBIE



XapaxTepa paboTHHK HMEeT MPaBo JONONHHTE 3a8BISHHEM, BRIPAKAIOLIHM
&r0 COOCTBEHHYIO TOUKY IPEHMA.
HWIL o6 m3Bewennn pafoTolaTeNeM BeexX JHIL, KOTOPEIM paHee GLLIH
oo 351 HEBEPHEIE HJIH HENONHEIE NEPCOHANBHEIE daHHBIe paboTHUKa, 0bo Beex
MIBSACHHBIX B HHX MCKIIOYEHHAX, HCTIPABISHHAX HIH NONONHEHHSAX.
H.m“ B cyA mobuie HenpaBoMepHbie feficTBHA WK GelneficTBHe

0L i NpH oDpaboTke W 3a1UHTE €ro NEPCOHANBHBIX AaHHBIX.

6. CBOP, OBPABOTKA H XPAHEHHE INEPCOHAJIBHBIX JJAHHBIX
~ 6.1. OBpaboTka nepcoHANEHEIX JaHHEIX paloTHHKA - ITO NOAYYEHHE, XpaHEHHE,

mombuENpOBaHNE, Nepeiada LK Moboe IpYTOoe HCMONL30BAHKE NEPCOHANBHBIX
Zannex paboTHHKA.

6.2. PaboTank npenocragaseT paboTonaTteio JocTOBEPHLIE cBeNeHnA 0 cede.
PaboTonarens npoBepseT A0CTOBEPHOCTE CBEICHHH, CBEpAS NaHHLIE, NPeN0CTABICHHbIE
paboTHHKOM, ¢ HMeowMMKca v paboTHHka nokymenTami. [penocrasnenne
PabOTHHKOM NOANOKHEIX JOKYMEHTOR HIIH NOMHEIX CBEISHHH NPH NOCTYIJISHHH Ha
paboTy SBNAETCA OCHOBAaHHWEM [LIA PACTOPKEHHA TPYAOBOID AOrOBOPA.

6.3. INpu noctynaenuy Ha paboTy paboOTHHK 3anonHseT ankeTy W asrobHorpaduso.
6.3.1. AnkeTa npeacTasaser coDo nepeueHs BOMPOCOE O NEPCOHANBHEIX JAHHEIX
paboTHHEKA.

6.3.2. AnkeTa 3anosHseTcs paboTHHKOM caMocTosTensHo. [1pH 3anonHeHHH aHKeTEl
paboTHHE JOM%eH 3an0aHATE Bee ef rpadsl, Ha BCce BONPOCH! 1aBaTh MOMHLIE OTBETEI,
HE AONMYCKATE HCNPABNCHHA WK 3a4ePKUBAHHH, MPOYEPKOB, NOMAPOK B CTPOroM
COOTBETCTBHH C 3AMHCAMH, KOTOPBIE COIEPMKATCH B €ro THYHBIX JOKYMEHTaX.

6.3.3. AsToOHorpadms - TOKYMEHT, Colepallivil onHCcaHHe B XPOHOIOTHYECKOH
MOCNEN0BATENBHOCTH OCHOBHBIX 3TANOB XH3HH H JeATENLHOCTH MPHHHMAEMOTO
paboTHHKa.

6.3.4. ApToOHorpadHs COCTABNAETCA B MPOH3BOILHON dhopme, De3 noMapok M
HCNpaRIeHHH.

6.3.5. AnkeTa u apToOHOTpadHa paboTHHKA NONWHB XPAHHTECH B IHYHOM Jene
pabotHHKa. B nHyHOM fene Takke XpaHATCA HHbIE NOKYMEHThI NEPCOHANBEHOTO YHETa,
OTHOCHIMECS K NEePCOHANBHEIM JaHHLIM paboTHHKA.

6.3.6. Jlnuroe neno paborHuka ooOpMIAETCA NOCE HINAHHA NPHKaA3a O TPHEME HA
pabory.

6.3.7. Bce nokyMeHTH NMHYHOTO JeNa NOAHBAKTCA B oDnowKy obpasila,
Y¥CTaHOBIEHHOTO B OpraHu3aumy. Ha Hel ykasmBaioTcs hamMHUIHA, HMA, OTYECTBO
paboTHHKa, HOMEP THYHOIO Jena.

6.3.8. K nuunomy geny npunaraetca dotorpadus paboTHHEa.

6.3.9. Bee nokyMeHTRI, NOCTYNAKOWIME B THYHOE 110, PacnofaraioTcs B
XpOHONOrHYecKoM nopanke. JIMCThl JOKYMEHTOB, MOOUHTLIX B THYHOE e,
HYMEPYIOTCA.

6.3.10. Jlnunoe neno seaérca Ha NpOTAKEHHH Beel TPYIOBOH NeATENBHOCTH
paboranka. HaveHeHHs, BHOCHMBIE B IHYHOE €10, A0MKHE! DBITE NOATBEKISHE]
COOTBETCTRYOUHMH JOKYMEHTAMM.



EPEJAYA NEPCOHAJIbHBIX JAHHBIX
]h nepeaate NepcOHANLHBIX AAHHBIX paboTHHKa paGoTonarenk J0MKeH
MIaTh cneqyoume TpebosaHua:
mﬁm'ri MepcoHANbHEIE IaHHElE paboTHHEA TpeTeeil CTOpOHE D3 MHCBMEHHOTD
macus paboTHMKA, 33 HCKIIOYEHHEM C/IYYaeB, KOTIa 3T0 HeoDXOIHMO B LeNAX
BeaVIIpeAIeHHA YTPO3kl AH3HH H 3J0p0oBEID paboTHHKA, a TaKKe B ClIyJanx, |
peaveMoTpeHHBIX TpyI0BEIM KOAEKCOM HITH HHBIMH (eaepanbHBIMK 3aK0OHAMH, |
> cOOBIIATE NEPCOHANbHBIE JaHHElE paDOTHHEA B KOMMEDYECKHX UENAX De3 ero
FHHOID COrIacHs,
e IVIIPEaRTS JTHIL MOAYHaIONIHX NepcoHalkHEIe JaHHbie paboTHHKA, O TOM, 4TO ITH
MOTYT GBITS HCTIONEIOBAHE! JHIIE B LIENAX, VTS KOTOPSIX OHH COOOIIEHSI, H
, OT 3ITHX JIHIl NOATBEPAAEHHA TOTO, 4TO ITO NPABHIO COOMOALHO, JInua,
OlllHE NepcoHanbibie JaHHule paboTHHKa, 0043aHbl cobdmonaTe
oHOMIEHIHATLHOCTS. [laHHOe NONoKeHHE He PacpocTPaHAeTCA Ha obMeH
HEDCOHATEHBIMH JaHHBIMH pabOTHHKOB B Nopajike, YCTaHOBAEHHOM TpYI0BEIM
- gonexcosm PQ u HHBIMH delepanbHEIMH 3AKOHAMM,
- OCYIIECTRIATE Nepeaady NepcoHaBHEIX JaHHEX paboTHHKA B MpelenaX oQHOTO
| yupexaeHNs B COOTBETCTBHH C JIOKAIBHEIM HOPMATHBHBIM aKTOM, C KOTOPbIM PabOTHHK
momxeH GRITL OIHAKOMAEH NOJ POCIMCE;
- paspelliaTs JOCTYT K NEPCOHANBHEIM AaHHLIM PaDOTHHKOE TOMBKO CNELHANLHOD
YIONHOMO4SHHBIM THIIAM, NIPH 3TOM YKa3aHHbI¢ IHLA TOMAHB HMETh IPaBo NOTY4aTh
TONBKO TE MEPCOHANBHEIE JaHHbIE paboTHHKA, KOTOPEIE HEODXOIHME! T4 BRIMOTHEHHS
KOHKPETHEIX (YHKLIMIA;
- HE 3aNpalHEaTE HHGOPMAIIHIO O COCTOAHHH 300p0BLA paloTHHKS, 38 HCKIIOYEHHEM
Tex CBEACHHIL, KOTOPLIE OTHOCATCA K BONPOCY O BOIMOXHOCTH BLIMOTHEHHA
paboTHHKOM TPYZOBOH §yHKLMH;
- epeaBaTh NEpPCOHANEHEIE IaHHbE paboTHHKA NpeacTaBHTeNnaM paboTHHKOE B
NOpAIKe, ycTaHOBNeHHOM 1 pyaoBeIM KodekcoM PO v HHBIMM delepalbHEIMH
JAKOHAMH, H OTPAHHYHBATE 3TY HHHOPMALIHIO TONBKD TEMM MNEPCOHANLHEIMH JAHHBIMH
paboTHHKA, KOTOpBIE HEODXOIMMBI 114 BLIMOTHEHHA YKA3AHHEIMH NPeICTABHTENAMH HX

GyHKLHA.

8. JOCTYN K NEPCOHAJIBHBIM JIAHHBIM PABOTHHKA

8.1. BuyTtpennnii mocTvn (10CTYN BHYTPH Y4PEKISHHA ).

Tlpago KocTyna K NEPCOHANBHEIM AaHHBIM PAOOTHHKE MMEIOT!

- AHPEKTOPR;

- PYKOBOAMTENE OTIENA KAIPOB;

- PYKOBOIMTENH CTPYKTYPHBIX NOIPazleeHHi No HanpaslieHHIo IeATENbHOCTH (mocTyn
K AHYHBIM JaHHBIM TOABKO palOTHHKOB CBOETO NOAPa3IeNeHHA ) MO COrNacoBaHMIo C
PYKOBOIHTEEM,

~ OpH NepeBolie W3 OHOIN0 CTPYKTYPHOrO NOIPa3ieieHHA B APYroe J0CTyN K
MEPCOHANBHEIM JaHHEIM PAabOTHHKA MOMKET HMETH PYKOBOAHTENE HOBOTO
NOApaseNeHHA M0 COTNACOBAHHID C PYKOBOAHTENEM;

- paboTHHKH GyXranTepH - K TeM JaHHBIM, KOTOPbIE HEOOXOAHMBI LTS BHINONHEHHS
KOHKPETHBIX QYHKLHIL

el
oy



HOCHTCIb JaHHBIX.

AOCTYTI.
*0BBIX NoTpebuTeNell nepcoHaibHbIX NaHHLIX BHE OPraHM3allMd MOXHO
H HErocyJapcTEeHHBIE HYHKUHOHATLHBIE CTPYKTYPBI:

HANLHOTO CTPAXOBAHHS;
GBOHIRI
MYHHIHNANLHEIX OPraHOB YNPaBIcHHSA.

= o

OpraHH3alliMt.
0 pafoTaollleM COTPYIHMKE HIH YIKE YBONEHHOM MOTYT ORITH

aE ApYTOH OPraHn3aliyi TOMbKO ¢ MHCBMEHHOTO 3anpoca Ha OGnaHke
IHH C MPHIOKEHHEM KOMKH 3a8BNeHHA paboTHHKA.

HHHKH H YJIeHbl CEMeH.
bHBEIE JaHHBIE paDOTHHKA MOTYT OLITh NPENOCTABNEHE! POJACTBEHHHKAM HITH
€r0 CeMBH TOMNBKO C MHCEMEHHOMO pa3pelleHHs caMoro paboTHHKA.

L3ANIHTA NMEPCOHATBHBIX JJTAHHBIX PABOTHHKOB
.1. B pensx obecneueHHts COXPAHHOCTH H KOH(DHASHUHANBHOCTH MEPCOHANBHBIX
X paDOTHHKOB OPTaHH3alHH BCE ONEpPaUHH Mo ohopaIeHH0, GOPMHPOBAHHIO,
HIO M XPaHeHHIO NaHHOH MHQOPMALIHH JONKHE! BEIMOMHATECA TOMBKO
HHKaMH OTIeNa KaApOB, OCYIIECTBIAIIHMH JaHHYI0 padoTy B COOTBETCTBHH CO

MH cay#eOHBIMH 00R3aHHOCTAMH, 3aMKCHPOBAHHLIMH B HX JODKHOCTHRIX

OTBETEI HA NMHCEMEHHBIE 3ANPOCH] IPYTHX OpraHH3aumMi M YyperaeHui B npeaenax
HX KOMIETEHIHH H MPeIOCTABISHHAIX NONTHOMOYHIT JAH0TCE B NHCEMEHHOH Gopme Ha
‘DAaHKe YYPEKISHHA H B TOM 00BEME, KOTOPbIH NO3BONSET He Pa3rNallaTh HITHIIHM

EM NepcoHanbHBIX cBeleHHii 0 paboTHHKAX yUpekIeHHS.

. Iepenasa nudopmannn, coaepixalied CBeIeHHS O NEPCOHANBHBIX TAHHEIX
HKOB OpraHH3auMH, no renedony, gaxcy, AMekTpoHHOH noyTe He3 NHCEMEHHOTO

e i paDOTHHKA 3aMpellacTcA.
;'!.I. ﬂi[‘l:l:lllf.‘ Iena H JOKYMEHTEI, Colep#alllie NepcoHanbHule JaHHble paboTHHKOB,

XpaHATCA B 3andpaloumxcs mradax (ceidax), obecnedHBalOMMX 3aMIMTY OT

 HECAHKLHOHHPOBAHHOTO AOCTYNA.
9.5. lNepconansibie KOMNBIOTEPL!, B KOTOPbIX COAEPH#ATCH NEPCOHANLHEIE JaHHEIE

BOKHB! OBITH 3aLIHIIEHE] NAPONAMH J0CTYNA.
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